How to Enter Telephone Order into CPSI
(MCH ONLY)

1. Select Patient > Click "Order Entry" Tab in the Virtual Chart > Click
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2. Click "Phone Orders" > Click the "Ancillary & Nursing Orders" button

CPSI System - ClientWare =& x|
File ‘isw Tools Help

[ JFox] | |

< =
a DELVERY ROCM - Ord
ARAJAS CYNTHIA 304400 Age: 18 Sex F HE Wit Rm: 701-E MRSA VRE
‘ Order Entry Options ‘ ‘ Order Review |
@ Standard Orders  Werbal Orders l(‘ Fhone Orders l ‘ &1 EIES |
‘ By Date |
Order Entry ‘ Group Standing Orders \ Outstanding Orders |

LABORATORY

IMAGING SERVICES ‘ Transfer Orders

‘ Ancillary Orders ‘
‘ Pharmacy Orders ‘
| !

|

REHAB SERVICES LlEsingLOrter ‘ Ancillary Orders |
RESPIRATORY CARE i\ Ancillary and Nursing Orders | ] \ Enarmacy Orders |
| All Orders | ‘ Nursing Orders |

1A ‘ Pharmacy and Mursing Orders |
DIETARY [ All Orders |

All Departments

Most Comman Crders

Mursing Orders

\
\
\
\
[ A
\
\
\
\
\
‘ Pharmacy

Document - WordPad |Zeao@a@ ream

dstart| | @ & |

CPsI System - Client...



Type in "MCH" and Click the "Go" button.
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All the order in the Order Set will be automatically populated in the
menu at the bottom

Click to deselect/remove items that had not been ordered by the
physician

Once finish deselecting, click the "Process" button

Click "Yes" to answer the "Read Back" question
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7. Double click on the name of the physician who gave the telephone
order. Orders should be successfully input into the system at this time.
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8. Click "Medact" Tab > Select "Medact" to view order in MedAct
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