TRANSFERRING TO ACUTE CARE FACILITY

Complete Transfer Assessment (E-Form)

Complete Patient Request/Acknowledgement (E-Form) requires patient
signature/responsible party

Complete paper form of Physician Transfer order and make copy for chart
Need to print out Medication Reconciliation Report (located under the
“Pharmacy” Tab in the Virtual Chart) and have MD reconcile medication (in

pharmacy tab)
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Select “Active Medications”
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Click the E’J button to print out the report for physician to complete.
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From beginning of stay
Printed: 11/08/12 at 16:24

Home Medications: (Based upon information gathere

Medication:
Aspirin 81MG Oral Tablet

Click “Medication Reconciliation” to reconcile home and active medication. Check
if the medication needs to association. Call pharmacy to associate medication as

needed.
Need to print out Medication Record (for date & time of medication given)
Print out CCD summary (located under the “Report” or “Discharge” tab in the

Virtual Chart)
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Select “Print Patient Summary” then click “OK”
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 Wiew Patient Surmmary

& Print Patient Surnmary

" Copy Patient Sumrmary to Portable Media
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Print out Radiology reports and H&P as needed.
Make copies of Echo report & EKG.

Print Discharge Instruction under the “Discharge” Tab
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14.  Print “1” copy and click “OK”
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15. Select “No” to Copy to Portable Electronic Media?
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Copy to Portable Electronic Media?

16. Select “No” to Did Patient Request an Electronic Copy?
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Print out the “Discharge Instruction” which is the list of medication.
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Tylenol 32EMG Oral Tablet
Dose: 650 MILLIGRAMS
[contimue| ~ Route: ORAL Frequency: EVRY 6 HRS AS NEEDED
Indication:

Prescription Detail: 650 MG PO PRNQ6H
Next Dose Due: TAKE AS DIRECTED

PLEASE STOP TAKING ALL MEDICATIONS LISTED BELOW

Aspirin 81MG Oral Tablet
Dose: 81 MILLIGRAMS
Route: ORAL Frequency: EVERY DAY
Indication:
Prescription Detail: 81 MILLIGRAMS ORAL DAILY

Cefazolin Sodium 1GM Injection Powder for Solution

Dosge:
Route: INTRAVAENOUS Frequency: EVERY 8 HOURS
Indication:

Prescription Detail: 0 IV Q8H

Dextrose 50% Intgggenous Solution

Dose: 50 MILLILT
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Prescription Detail: 50 ML IVP PRN
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Select “Discharge Reports” from the “Discharge” Tab
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After selecting “Discharge Reports”, the system will run on its own for a few
minutes. Please wait.

After the system finish dropping the charge, a “Signature Report” may be
generated. Please ignore.

Click on the “Discharge” button” on the Virtual Chart.
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The follow screen will display

M Discharge Patient
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Cumrent Room:  POW1 PRIVATE

Discharge Date: [05712111 [=] Thursday
Discharge Time: |14-53

Discharge Code: [H & HOME
Discharge Condition: [¢ &/ gooD

four Initials: I W0

Input the discharge date & time. Click on the magnifier to select the appropriate
discharge code and discharge condition. Click “Discharge” button on the top of
the screen to finish the discharge process.



